
Copy for the applicant 

NOTES AND EXPLANATIONS
Official accreditation (State law on the accreditation authority GVBl 21.07.78 and changes) 
In Rhineland-Palatinate, an officially accredited copy can only be made by the following public offices: Town 
mayors and chairpersons of parish councils, local authorities and town administrations (town hall), county 
councils, courts, notaries. Certificates in foreign languages can lead to difficulties. Please discuss this with your 
country’s embassy or consulate. 
Certified accreditation may not be made by: charities, clergy, health insurance offices, banks, building societies, 
AstA, the student union, Studentenwerk etc. 
Schools, state Studienkollegien or universities may only accredit certificates which they themselves have issued. 
Outside Germany, the following places have the authority to make official accreditation: diplomatic 
representatives of the Federal Republic of Germany and authorities who have the same power of accreditation in 
their own country. 
A copy of an officially certified copy must itself be officially certified. 
Qualification grades 
If the pattern of grades used on the qualifications are not listed at www.anabin.de, a certificate from the awarding 
body must be enclosed showing the best (=highest) and lowest possible pass marks. This certificate must be 
presented as an officially certified copy in the original language and as an officially certified copy in translation 
(German or English). 
Acknowledgement fee, Processing period, Exceptions 
The University of Mainz levies a fee for the acknowledgement of foreign qualifications according to the state law 
of 27.11.2014 in the current version regarding fees in the areas of learning, further education and research 
(special list of fees), Lfd Nr 1.2 (Assessment fee). 
The average processing period once payment has been received is usually about 6 weeks. Please keep this in 
mind when applying for admission to the university (for deadlines please see the following link:
http://www.studying.uni-mainz.de/periods-and-deadlines/ ).You will receive further information about our online 
registration process along with your Recognition / Validation Certificate. 
Rules regarding exceptions to the payment are to be found on the “Hinweisblatt”. 

  I confirm that I have enclosed my entire qualification certificates as certified copies with grade lists. If the original 
language on my certificates is not German, English or French, I enclose official translations in either the German 
or English language. I have also enclosed documentation regarding courses that I have failed or not completed. 

  I confirm that I have not handed in original certificates as I understand that the University of Mainz will take no 
responsibility for the loss or damage of original documents. If it should become necessary for an original 
certificate to be seen, the University of Mainz will contact me. 
I hereby declare that I agree to having my qualifications from my native country verified if the University of Mainz 
has any doubt about their authenticity. 
I hereby confirm that I have noticed corresponding country-specific requirements. 
I accept that my APPLICATION FOR THE RECOGNITION/VALIDATION OF FOREIGN CERTIFICATES to study                
at the University of Mainz will only be processed when the fee has been verifiably paid into the University of 
Mainz’s account. Payment has to have been received no later than eight weeks after the receipt of my 
application. – If the University of Mainz has not received a payment within eight weeks of receipt of the 
application, the application will not be processed and the documents will be shredded. 
The sum of 
 60 Euro + relevant transfer fees 

is to be paid into the following account:

If you cannot pay the fee by bank 
transfer from your country, please 
send a cheque for 70 Euro. 

  Receiver: 
Name of Bank: 
Swiftcode: 
IBAN: 
Purpose: 
(Details must be completed)

Universität Mainz, Abt. INT 
Sparkasse Mainz 
MALA DE 51 MNZ 
DE60550501200000010868 
Surname (as in 2. PERSONAL DETAILS) 
and date of birth (DD.MM.YYYY) 

  If you pay the fee in cash at a bank, “Sparkasse” or post office, you must enclose proof of payment. 
  Mainz University accepts no currency other than Euros, no cash, no credit cards and no German cheques. 
  I accept that there will be no reimbursement of my payment if I have not enclosed all qualifications or have not 

presented officially certified copies, since an incomplete application cannot be processed. Submission of an 
application results in duty of payment. (§ 11, LGebG). 

  I hereby confirm that I have completed all requirements in full and truthfully to the best of my knowledge and 
conscience. I am aware that deliberate or accidentally false applications are illegal and will not lead to recognition 
or, if discovered subsequently, will lead to withdrawal of recognition. 

  I am in agreement with the University of Mainz to saving my data electronically, insofar as this is necessary for 
the recognition accreditation. Stored data are completely subject to the currently valid data protection regulations 
of the Rhineland Palatinate. 

  September 2015 
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